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Personnel Activity Report
Reporting period: Grant number:

Employee: Budget hours:

Position: Title: Pay period included:

I hereby affirm that the tasks and activities listed above represent, to the best of my knowledge, a 
reasonable estimate of the distribution of compensable effort for the reporting period indicated.
Employee signature: Date:

Date:Supervisor signature:

Percent of total hours: %

Task or Activity 
(as describe in approved position description

Project 
Hours

Non-Project 
Hours% %
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I hereby affirm that the tasks and activities listed above represent, to the best of my knowledge, a reasonable estimate of the distribution of compensable effort for the reporting period indicated.
Percent of total hours:
%
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